
Banquet Captain/ Event Coordinator 
 
Swaneset Bay Resort And Country Club - Pitt Meadows, BC 
Banquet Supervisor (Part-time) / Event Coordinator (Seasonal) 

Company: 

Swaneset Bay Golf & Country Club 

Job Address: 

16651 Rannie Road 

Pitt Meadows British Columbia V3Y 1Z1 

Canada 

Status: 

Dual Role , Part-time, Front Line 

Job Level: 

Supervisory 

 

Job Description: 

This is a Dual Role; 

You must be able to work a flexible schedule, mainly weekend evenings with 
our wedding market. A vehicle is required due to location and no public 
transportation. 

Swaneset Golf Resort requires a part-time Banquet Supervisor to manage our 
service and oversee banquet operations. This role requires a self-motivated 
leader who can follow direction as well as lead a small team. 

Swaneset Golf Resort requires a seasonal Event Coordinator with knowledge 
and some experience in Event Planning ( Weddings, Corporate events, 
Meetings ) as well as offer great customer service to our clients and their 
events. 

 

 

 

 



 

 

Job Requirements for Banquet Supervisor 

Qualifications: 

 The ability to read and comprehend a Banquet Event Order. 
 Have the desire to develop leaders, lead by example. 
 Guest management with knowledge on how to lead and manage event 

challenges and clients in a professional manner. 
 The ability to maintain a sense of urgency and focus on the job at hand. 
 Serving It Right Certificate is a requirement. 
 FOODSAFE Certificate and First Aid is an asset. 
 Ultimate service and guest focus, attention to detail and organized. 
 Guest relations builder for future events. 

 

 

Job Requirements for Event Coordinator 

Qualifications: 

 Minimum of 1 year experience in a Supervisory Banquet operations 
environment. 

 Wedding & Banquet operations experience is essential, willingness to be 
hands-on. 

 The ability to develop & comprehend a Banquet Event Order. 
 Responsible for organizing and maintaining accurate, detailed and 

orderly files of previous and upcoming events. 
 Instill an organized atmosphere among banquet staff and clients. Ability 

to motivate and coach service staff. 
 Guest management with knowledge on how to lead and manage event 

challenges and clients is a professional manner. 
 The ability to maintain a sense of urgency and focus on the job at hand. 
 Proficient with computers & POS, strong oral and written 

communication. 
 Serving It Right Certificate is a requirement. 
 FOODSAFE Certificate and First-aid is an asset. 

 

 

 



Application Process: Being a leader at The Swaneset Bay Golf & Country 
Club will be intense and will require strong leadership skills. It will also require 
a willingness to be hands-on and the desire to develop leaders. If you are 
passionate, love a challenge and love working with people, then we hope to 
hear from you. 

We thank all applicants, only those to be interviewed will be contacted. 

Please submit your resume with cover letter to: Danielle Nickel, Senior 
Wedding and Event Coordinator 

Job Type: Part-time 

 


